NORTHERN KENTUCKY COOPERATIVE FOR EDUCATIONAL SERVICES
NORTHERN KENTUCKY WELLNESS ALLIANCE

Job Description
POSITION:
NKCES Wellness Alliance Project Coordinator 
Qualifications:




· Bachelors degree or higher in physical education, nutrition or a closely related field.

· Three years experience in related education or youth activities project management. 
· Demonstrated ability to work collaboratively with youth, school and community partners in multi-district project.

· Well-developed group and interpersonal presentation skills.

· Excellent time management and written/verbal communication skills.

· Proven ability to work independently and manage multi-dimensional project.

Performance Responsibilities:

· Oversee the day-to-day implementation of the NKCES Wellness Alliance plan to reduce obesity and overweight among youth through physical activity and nutrition education.

· Supervise staff and serve as lead facilitator for the project.
· Manage day to day program budgets associated with project.

· Coordinate activities of the project among three school districts and NKCES, working closely with administrators and staff of each partner school.
· Coordinate trainings and assessments as required by the NKCES Wellness Alliance plan.

· Establish and conduct the NKCES Wellness Learning Community and  Wellness Alliance Steering Committee meetings

· Participate in each school’s Wellness Integration Network Committee

· Coordinate community-school-family communication efforts.

· Strengthen partnerships to benefit youth.
· Participate in training to develop and maintain the skills necessary to perform the job effectively.

· Produce outcomes required by funder:  increase 1) the percentage of students engaging in 60 or more minutes of daily physical activity; 2) age-appropriate cardiovascular levels; and 3) youth consumption of fruits and vegetables.

· Work with evaluator to support collection and reporting of data as required. 

· Report outcomes to project director, communities and funder.
· Complete any additional duties as assigned by the Project Director.

· Reports to Project Director of NKCES Wellness Alliance Project

Job Goal:   


· To establish and support the NKCES Wellness Alliance with the purposes of 1) helping students in Bellevue, Dayton and Southgate schools to meet state standards for physical education and 2) promoting and encouraging lifelong and healthy eating habits.

1 FTE (240 Days)
Salary Range:  $38,000 - $45,000 plus fringe

NORTHERN KENTUCKY COOPERATIVE FOR EDUCATIONAL SERVICES

NORTHERN KENTUCKY WELLNESS ALLIANCE

Job Description

POSITION:
NKCES Wellness Alliance Nutrition Coach 
Qualifications:




· Bachelors degree or higher in nutrition, health education or a closely related field.

· Three years experience working with school or cafeteria staff. 

· Demonstrated ability to work in a leadership role with school staff and community partners.
· Well-developed group and interpersonal presentation skills.

· Excellent time management and written/verbal communication skills.

· Enthusiasm for healthy nutrition through school food service and environment.
Performance Responsibilities:

· Support the implementation of the NKCES Wellness Alliance plan to reduce obesity and overweight among youth through nutrition education.

· Work closely with the Project Coordinator, School Site Coordinators and staff of three school districts to implement changes in food service and nutrition environment as well as implementation and revision as needed of school Wellness Policies.

· Work with Project Coordinator to coordinate nutrition trainings and assessments.
· Participate in a leadership role with the NKCES Wellness Learning Community, the  Wellness Alliance Steering Committee and each school’s Wellness Integration Network Committee

· Support project communication efforts with regard to healthy nutrition and nutrition environment.

· Strengthen partnerships to benefit youth nutrition.

· Participate in training to develop and maintain the skills necessary to perform the job effectively. 

· Support outcomes required by funder:  increase 1) the percentage of students engaging in 60 or more minutes of daily physical activity; 2) age-appropriate cardiovascular levels; and 3) youth consumption of fruits and vegetables.

· Work with evaluator to collect and report data to measure the outcomes above.
· Complete any additional duties as assigned by the Project Director.

· Reports to Project Coordinator of NKCES Wellness Alliance Project

Job Goal:   


· To provide nutrition coaching for staff of three school districts in NKCES Wellness Alliance with the purposes of 1) helping students in Bellevue, Dayton and Southgate schools to meet state standards for physical education and 2) promoting and encouraging lifelong and healthy eating habits.

1 FTE (240 Days)
Salary Range:  $35,000 - $40,000  plus fringe
NORTHERN KENTUCKY COOPERATIVE FOR EDUCATIONAL SERVICES

NORTHERN KENTUCKY WELLNESS ALLIANCE

Job Description

POSITION:
NKCES Wellness Alliance Site Coordinator 
Qualifications:




· Bachelor’s degree in physical education, health education, nutrition or a closely related field.

· Working knowledge of the school served preferred.
· Demonstrated ability to work collaboratively with school and community partners.

· Proven experience working in support of both youth and school staff preferred.

· Well developed group and interpersonal skills.

· Excellent communication skills.

Performance Responsibilities:

· Manage day-to-day activities at the school level under contract with NKCES Wellness Alliance.  Work with teachers, nutrition workers, after-school activity leaders, nutrition coach and school staff to ensure progress toward project goals.
· Participate in meetings of Wellness Integration Network at the school.

· Participate in the Wellness Alliance Steering Committee.

· Participate in training to develop and maintain the skills necessary to perform the job effectively.

· Collaborate with Project Coordinator to coordinate all expenditures related to project and school.

· Coordinate required assessments of the NKCES Wellness Alliance plan and Project Evaluator.

· Support outcomes required by funder:  increase 1) the percentage of students engaging in 60 or more minutes of daily physical activity; 2) age-appropriate cardiovascular levels; and 3) youth consumption of fruits and vegetables.

· Complete any additional duties as assigned.

· Reports to Project Coordinator of NKCES Wellness Alliance Project

Job Goal:   


· To provide site management at a school in NKCES Wellness Alliance with the purposes of 1) helping students in Bellevue, Dayton and Southgate schools to meet state standards for physical education and 2) promoting and encouraging lifelong and healthy eating habits.

.5 FTE (240 Days)
Salary Range $15,000 - $20,000
NORTHERN KENTUCKY COOPERATIVE FOR EDUCATIONAL SERVICES

NORTHERN KENTUCKY WELLNESS ALLIANCE

Job Description

POSITION:
NKCES Wellness Alliance Data Specialist 
Qualifications:




· High school graduate.

· Demonstrated ability to work collaboratively with school and community partners.

· Proven familiarity with office processes and basic professional computer software.

· Well-developed ability to manage and prioritize multiple tasks.

· Excellent communication skills.

Performance Responsibilities:

· Provide administrative support for NKCES Wellness Alliance activities including but not limited to:  recording evaluation and assessment data, providing meeting minutes, documenting policy, and supporting project communications.
· Record results of assessments of the NKCES Wellness Alliance plan.

· Support outcomes required by funder:  increase 1) the percentage of students engaging in 60 or more minutes of daily physical activity; 2) age-appropriate cardiovascular levels; and 3) youth consumption of fruits and vegetables.

· Complete any additional duties as assigned.

· Reports to Project Coordinator of NKCES Wellness Alliance Project
Job Goal:   


· To provide administrative and data support for staff of three school districts in NKCES Wellness Alliance with the purposes of 1) helping students in Bellevue, Dayton and Southgate schools to meet state standards for physical education and 2) promoting and encouraging lifelong and healthy eating habits.

1 FTE (240 Days)
Salary Range $25,000 - $30,000

NORTHERN KENTUCKY COOPERATIVE FOR EDUCATIONAL SERVICES

NORTHERN KENTUCKY WELLNESS ALLIANCE

Job Description

POSITION:
NKCES Wellness Alliance After-School Activity Leader
Qualifications:




· High school graduate with additional training in physical activity or nutrition

· Two years experience working with students
· Demonstrated ability to work collaboratively with school and community partners.
· Well developed group and interpersonal skills.

· Excellent communication skills.

Performance Responsibilities:

· Provide or coordinate physical activity and nutrition sessions for students outside of school hours.
· Participate in meetings of Wellness Integration Network at the school.

· Participate in training to develop and maintain the skills necessary to perform the job effectively.

· Participate in required assessments of the NKCES Wellness Alliance plan and Project Evaluator.

· Support outcomes required by funder:  increase 1) the percentage of students engaging in 60 or more minutes of daily physical activity; 2) age-appropriate cardiovascular levels; and 3) youth consumption of fruits and vegetables.

· Complete any additional duties as assigned.

· Reports to Project Coordinator of NKCES Wellness Alliance Project

Job Goal:   


· To provide activities outside of school hours for students in NKCES Wellness Alliance with the purposes of 1) helping students in Bellevue, Dayton and Southgate schools to meet state standards for physical education and 2) promoting and encouraging lifelong and healthy eating habits.

8 Hours/Week, 50 weeks
Salary Range $15 – 19 per hour
